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[bookmark: dpStart][bookmark: _Toc107292132][bookmark: _Toc234898821]Welcome at the Department!
This guide is meant for all international students who start in 2010 their masters program at the Department of Electrical Engineering at the TU/e. By means of this guide we hope to help you find your way here at the Department of Electrical Engineering. 

Common information about the TU/e, Eindhoven and the student life can be found at the website: http://w3.tue.nl/en/doelgroepen/student/student/

Have a great time here!
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[bookmark: _Toc234898822]Important information about the Department
[bookmark: _Toc107292139]Once you have been enrolled as student at STU and you are already installed in your new accommodation, you are ready to be introduced to the Department of Electrical Engineering.

The Department has a coordinator for international students, this is:

Dr.ir. M.J. (Martin) Bastiaans
PT.3.24 
Tel. +31 (0)40-247 3319
[bookmark: _Toc107292142][bookmark: _Toc234898823]Location of lectures, buildings, etcetera
There are 13 floors in the Electrical Engineering building. Rooms are numbered as follows: Example: PT.9.23. The first two letters (PT) are short for Potentiaal. The first number tells you on what floor you can find the room; 0 is the ground floor, 1 is the first level. The last two numbers implicate the room number.

Besides that, the buildings Corona (CR) and Impuls (IM) are also in use for students and employees of Electrical Engineering. Both buildings have access through the Potentiaal building.
[bookmark: _Toc234898824]Lecture hall
There is one lecture-hall: PT1.05. It can be found on the first floor next to the lounge. The location of the lecture can be found at the schedule information on the website of OWINFO. 
[bookmark: _Toc234898825]Campus map
From http://w3.tue.nl/fileadmin/organisatie/objects/doc/plattegrond-eng-2009.pd (first click English on your right side) you can find a map of the campus. Here you can find the abbreviations under ‘Afkortingen namen gebouwen’ (= abbreviations of building names). 
[bookmark: _Toc234898826]Opening hours
The Electrical Engineering building is open from 07.00 until 19.00. It is not possible to leave the building after 19.00! In the weekends the building is closed as well. 

[bookmark: _Toc234898827]Important People
[bookmark: _Toc234898828][bookmark: _Toc107292149]Electrical Engineering Students’ Office
The first place to go for questions about the education is the “Studentenburo”. There exists an office on this department that is called the Students’ Office (StudentenBuro Electrical Engineering) which supports, coordinates and organizes the students participation (studenten medezeggenschap). You can go there to ask questions and post remarks about the education on the faculty. Another task of the office is to support so called ‘jaarraden’ (a council for each year) – groups of students who discuss and try to solve educational problems that arise during the year. The office can be found at PT2.33 and telephone 0031 (0)40 247 35 34. The website http://sb.ele.tue.nl is only in Dutch.
[bookmark: _Toc234898829]People at the department
If you want more information on your study program, and you can’t find it at the Studentenburo, there are some important persons at the department:
1. The Education Director Bart Smolders (PT 1.17). 
1. The study advisor Jan Vleeshouwers (PT1.27). He can help you with all kinds of problems you might encounter. This could be regarding your study, but could also be problems of personal matter.
1. The study administration, lead by Annelies Meerbach, is an important place for you to visit at PT1.26. If you want to talk to the study advisor, you have to make an appointment at the study administration.
1. The coordinator of educational information Lies Termeer (PT. 1.26). She can help you find information of the department, for example on the website. She also gives information about changes in lectures, schedules, etc. You can find those on the website http://w3.ele.tue.nl/en/education/. You can put an RSS feed on this page, so that you’re always up to date on educational news!
[bookmark: _Toc234898830]Reception / Porter
At the first floor of Potentiaal you can find the reception. You can call the reception by telephone 3221. Here you can also find an EHBO-post (first aid). 

You can also go to the reception to order keys and/or reserve audiovisual equipment such as beamers, also for requesting extra cleaning services or car rentals but also of course for general enquiries.
[bookmark: _Toc107292135][bookmark: _Toc234898831]ICT
At the department there is an ICT-service desk that delivers ICT related services to employees and students of the Department of Electrical Engineering. If you have any questions regarding your laptop, printing or anything else which is computer related, visit their help desk at PT1.34.
[bookmark: _Toc234898832]Most important websites
Before all information is explained in detail, below a short overview of all the different websites you will come across in your study will be given. Some of them you might have come across already in this guide.

1. http://w3.tue.nl/en/ This is the main website of the Eindhoven University of Technology (in short: TU/e). On the right side of the website you can click ‘English’ for an English version.
1. http://w3.ele.tue.nl/en/ This is the main website of the Department of Electrical Engineering. 
1. http://owinfo.tue.nl/ This is, for students, one of the most important sites of the TU/e. On this website you can find information on courses, subscribe and unsubscribe for examinations, change your address and much more... You can click on the right side for an English version.
[bookmark: _Toc234898833][bookmark: _Toc107292140]Education
[bookmark: _Toc234898834]Finding your schedule
This is the information made available from the Department of Electrical Engineering. This information is available from the website of OWINFO as well. Go to http://owinfo.tue.nl/ and click ‘English’ on your right, followed by ‘timetables’. You will be given a schedule containing all courses (for all Master’s specializations). First the day of the lecture is listed, then the hours at which the course is given, followed by the name of the subject, the teacher’s name and the location of where the course is given. By clicking on the code of the course you are linked to the course’s webpage. If you scroll this page down you will find information on holidays, examination periods etcetera. When scrolling down even further you will eventually find the hours listed. 

You can find the lecture hours at the schedule information on the website of OWINFO. The first lecture starts at 08.45 and all lectures take 45 minutes. In between each lecture a 15 minute break is taken, so the second lecture of the day starts at 09.45. There is a lunch break from 12.30 till 13.30, after which the lectures will restart. 
[bookmark: _Toc107292143][bookmark: _Toc234898835]Languages
All Master’s courses will be giving in English (including optional Master’s courses!). Bachelor’s courses are given in Dutch. If you want to participate in a Bachelor’s course, please contact the teacher, usually it shouldn’t be a problem to make some arrangements.
[bookmark: _Toc107292146][bookmark: _Toc234898837]
Grading system
In the Netherlands all subjects are finally graded with a mark between 0 and 10. You need at least a 5.5 to pass. A 10 is the maximum obtainable score. For each course you are rewarded with a number of credit points (cp or ECTS). One credit point is equivalent to approximately 28 hours of work. Via the website of OWINFO (evaluations) you can check your list of grades and the number of credit points you have already obtained. The Master’s program consists of 120 credit points in total, so you should obtain 60 credit points per year.
[bookmark: _Toc107292147][bookmark: _Toc234898838]Subscribing for examinations
It is required to subscribe for each examination you take. Make sure you subscribe in time, there are deadlines for subscription! On the website of OWINFO you can find the dates at which you should do this at the latest. If you don’t subscribe, your grade will not be processed! Subscription is done on the website of OWINFO as well (examinations). Simply select your faculty, year, period of examination and finally, the course. It is possible to subscribe for all your examinations and re-examinations in once. If you decide you don’t want to take an examination, you can simply unsubscribe in the same manner.
[bookmark: _Toc234898840]Outlook Public Folder
[bookmark: _Toc107292151]Some information can be found at the Outlook Public Folder. If you need to do so, you can find the folder at folder list > all public folders > ELE and then the folder you need.
[bookmark: _Toc234898841]Study material
All books can be bought at the shop ‘Selexyz’, which is situated in the main building of the university (Hoofdgebouw). Some courses work with readers instead of books (‘dictaten’ in Dutch), you can buy those in the basement of the main building (Hoofdgebouw), at the counter which is called ‘dictatenverkoop’ (selling of readers). Make sure you first go to the lecture and check with the teacher what material is required for the course!

[bookmark: _Toc234898842]Facilities at the Department of Electrical Engineering
[bookmark: _Toc234898843]Library
The library of the department Electrical Engineering is a service for the co-workers and students of the department.  The literature collection has been directed mainly on Electrical Engineering and information technique. The library has a complete digital subscription on HE and IEEE publications.  Besides that, there are publications of the department, as college dictations and dissertations, graduate reports and (EUT) reports. Furthermore there are standards, like the IEC standards, INSPEC subject bibliographies, Excerpta Medica and more.   

The library of the department Electrical Engineering is open from Monday till Friday from 9.00 till 17.00 hour.  More information can be found on the website of the Library, go to http://w3.tue.nl/en/services/library/about/section/electrical_engineering/
[bookmark: _Toc234898844]Elektrowinkel
The Elektrowinkel (Electro store) is the sciences store of the Department of Electrical Engineering.  The store offers the possibility to teach students to solve electro technical problems.  The student learns - in cooperation with the customer - to make a good problem definition, an expense estimation, to work in a team and to work on project basis.  For more information, visit: http://w3.ele.tue.nl/ewinkel (only in Dutch).
[bookmark: _Toc234898845]Lounge
In the building of Potentiaal you can find the lounge on level 1, next to the lecture hall. If you want to visit the canteen, you have to go to the canteen in the building named Laplace.  
[bookmark: _Toc234898846]Walhalla
The Walhalla offers students and employees the possibility to maintain the social contacts.  The Walhalla offers a large selection of drinks and snacks. There are often activities of Thor, the department or other student organizations. 
Opening hours: each working day from 16:30 - 19:00 hours.  
For more information, go to www.hetwalhalla.nl (only in Dutch).

[bookmark: _Toc234898847]Study association 
[bookmark: _Toc234898848]IEEE Student Branch Eindhoven 

IEEE Student Branch Eindhoven is an association of the IEEE run by students of the Eindhoven University of Technology. The IEEE SBE organizes events in the field of Electrical Engineering and Information Technology for master students and PhD students of the departments of Electrical Engineering, Information Technology and Computer Science. 

Our mission is to bring master students in touch with the diverse world of electronics and to prepare them for industry in a better way by giving them a chance to develop their interests. 

Some activities we have brought in the past: evening lecture sessions, excursions, symposia and study tours. Besides, there are activities just for fun, such as the New Year's Drink, golf clinic and the sailing weekend. Our activities are practically always in English and focuses mainly on Master and PhD students of all nationalities. Visit our website to see all the past and coming activities.

Besides the events, we are always available for any type of questions. We are situated on the second floor of the ‘Potentiaal’ building on the campus of the TU/e, in room 2.35.

Just like the IEEE international, IEEE Student Branch Eindhoven is not strictly Electrical Engineering and Information Technology minded. Often we try to seek the interface with other technical fields, such as Biomedical Engineering, Physics, Technology Management and Chemical Engineering. 

IEEE is strongly international orientated. This allows you as a member to visit international congresses and to meet other students from all over the world. 
[bookmark: _Toc234898849]IEEE
IEEE stands for 'The Institute of Electrical and Electronics Engineers, Inc' and is the world's largest institution of engineers. As a non-profit organization, IEEE promotes the development and application of electrical engineering and related technical areas. 
The IEEE has worldwide more than 375.000 members in over 150 countries. These members form a unique international network of knowledge. 

Through its members, the IEEE is a leading authority in technical areas ranging from computer engineering, biomedical technology and telecommunications, to electric power, aerospace and consumer electronics, among others.

By giving students the possibility to become a member at reduced cost, they can benefit already from what the IEEE has to offer. In this way students can orientate better and get informed about all developments within their technical field. 
[bookmark: _Toc234898850]Membership 
Who can become a member?
All students of the fields of technologies covered by the IEEE can become a member. That is, all technical areas covered by one or more societies. These are in essence Electrical Engineering, Information Technology and Computer Science, but also Biomedical Engineering and Technology Management.

Benefits
As a member of the IEEE you receive the magazine ‘IEEE Spectrum’ for free and you can subscribe at reduced price to a great number of magazines, published by the different societies. Furthermore you get access to all sorts of (international) events organized by the IEEE Student Branches. 

Different Memberships
[bookmark: _Toc143774895][bookmark: _Toc143322402]The IEEE Student Branch Eindhoven offers you three types of membership. You can become a student member the first time for only € 10, after that renewing your membership will cost € 20 each year. When you are a graduate or PhD student of the electrical engineering department, your membership will be for free!
[bookmark: _Toc234898851]ETSV Thor

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]For bachelor students of Electrical Engineering there is the student association Thor. Thor organizes a lot of activities for their members, like improving the education and organizing the introduction for the Dutch students. You can find Thor on PT2.24 and tel. 0031 (0)40 247 32 23. Their website is: www.thor.edu
[bookmark: _Toc234898852]Student Amateur Radio Club (ESRAC)

ESRAC is one of the groups that belong to the student association THOR of electrical engineering. It is involved with all facets of radio that are of interest to the radio ham. The clubhouse can be found on the thirteenth floor of the Potentiaal building. If there is anything you want to know, you can always pop in between 12.30 and 13.30 hrs. You can link up with the whole world from this building, using speech, Morse or the computer. People without a broadcasting license can make use of the equipment too.
ESRAC can be found on PT13.19 and tel. 0031 (0)40 247 32 23.
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